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JOB DESCRIPTION
	Official Job Title:
	Programme Coordinator              Duty Station:  Pemba, Mozambique 

	Grade (Classified)
	NO-D     




	Post Number:
	Generic

	Post Type:
	 FORMCHECKBOX 
   Rotational      FORMCHECKBOX 
      Non-Rotational

	Classification Authority:
	ESARO / DHR
	Date:  April 2017


1.
Organizational Location
	The Programme Coordinator will be based at the Cabo Delgado Project Office in Pemba, Cabo Delgado, working under the overall guidance of the Representative and direct supervision of the National Programme Analyst in charge of KIMCHI Program. A close and effective collaboration and coordination with DPS (Health Provincial Directorate), is expected during programme implementation.


2.
Job Purpose
	Job Purpose:

The Programme Coordinator in collaboration with Government counterparts, and other implementing partners oversees the implementation of the KIMCHI programme and its components in line with national priorities and according to UNFPA policies and procedures.  
Brief description of the KIMCHI Programme:

UNFPA plays a key role in the area of sexual and reproductive health (SRH) and gender in Mozambique. UNFPA has a strong experience in supporting the government at national and sub-national levels as well as national and international organizations/associations. Through the various interventions, and in alignment of the National Health Strategic Plan, UNFPA´s support is critical in enabling environments for human rights-based family planning as an integral part of sexual and reproductive health and rights; Improving availability and reliable supply of quality contraceptives; improving availability of good quality, human rights-based, SRH and HIV services.

UNFPA´s interventions are supported from various sources of funding and it is focused at central level and four priority provinces, namely: Cabo Delgado, Nampula, Zambezia and Sofala. In these provinces, there are a number of on-going projects and initiatives. Women and adolescents are target population of the supported interventions.

In particular, the KIMCHI programme, funded by Korea, implemented in Cabo Delgado, has the following specific objectives, aligned to the Integrated Plan to Achieve MDGs 4&5: i) Reinforce the health system to improve the availability of Maternal, Neonatal, health and family planning services and increase access for the target population; ii) Strengthen the involvement and capacity of communities in the promotion of Maternal, Neonatal and child health and family planning; iii) Increase the quality of Maternal, Neonatal health including Family Planning services; iv) strengthen coordination and M&E mechanisms to ensure the effective implementation of the Integrated Plan Mozambique to Achieve MDGs 4&5. The KIMCHI project has several partnerships to achieve its goals, namely WHO, DPS, AMODEFA and WIWANANA. 


3.
Major Activities/Expected Results
	· Liaise with each implementing partner to coordinate project activities to ensure that the activities in each results area are implemented in accordance with the programme agreement - Act as focal point of the program in Cabo Delgado Province. 
· Prepare detailed annual workplan and associated budget in collaboration with the implementing partners, and ensure endorsement and approval. Oversees program implementation establishing collaborative partnerships with Governments counterparts and other implementing partners to facilitate timely and efficient delivery of program inputs, and addressing training needs of program personnel.  Ensure that the program's annual plans are harmonized and integrated within plans and provincial and district health budgets;

· Maintain close relationship with key stakeholders (state and non-state) and ensure adequate information flow. Organize and facilitate stakeholder consultations and project review meetings as required. Plan and coordinate activities with the implementing agencies for project visibility according to the guidelines of UNFPA and other donors. Plan and arrange regular Coordination meetings and serve as the Technical Secretary.

· Monitor programme implementation against the established indicators detailed in the programme / project Logical Framework. Conduct field visits as required to verify programme activities relative to stated targets. Ensure appropriate monitoring reports (technical and financial) for submission to UNFPA according to timelines agreed. Monitor the program's progress and performance as approved deadlines, budgets and responsibilities of each agency, the DPS and other implementing partners

· Prepare Narrative and matrix annual reports in a timely fashion and renewed emphasis on capturing results at the output and outcome levels, including submitting to DPS programmatic reports, and personal and duty travel plans, promote and support the development of operational researches on SRH/MNCH. 
· Liaise with implementing entities, including DPS, to ensure the timely and monthly submission of programme reports and that co-financing contributions are provided as agreed in the programme documents.

· Facilitate troubleshooting options with the relevant entities to remove any bottlenecks that might arise during project implementation. Identify gaps in implementing the program quality and propose solutions to address them. He/She will provide technical support to the authorities and technicians of the Provincial Health Directorate.
· Manage and supervise the day-to-day operations of the Pemba Project Office, including administrative and financial procedures, keeping records to facilitate audits of the programme. Financial delivery and completing activities as per Annual Work Plans (AWP): Overall financial delivery are undertaken and completed as per AWPs and that the expenditure is accurately reflected in reports.  This includes expenditure and “advances” to IPs are reported in a timely manner. Prepare consolidated and quality reports for the CO. 
· Monitor/ follow up the procurement of goods and services for the programme and ensure execution according to the rules and guidelines established by UN (UNFPA) and the GoM (Government of Mozambique). Provide leadership in the evaluation of program implementation level, analyzing constraints and delays in implementation and identifying changes necessary for plans and / or budgets;

· Liaise with relevant members of staff of UNFPA CO as necessary to ensure efficient and effective implementation of the programe.

· Supervise and provide guidance to three project staff, an Advisor, a Financial and Administrative Assistant, and Driver.

· Undertake closing out activities for the programme which include final financial and technical reports, and the handing over of documents as necessary. Facilitate programme evaluation exercises.

· Act as focal point of the programme for the organization of any media and communication activities related to the program in Cabo Delgado. Undertake any other activity that may be necessary for the effective management of the programme.


5.
Deliverables
	· Annual KIMCHI planning and implementation supported, budget delivery rates at above 95%. 

· Good quality KIMCHI  progress reports developed, in english and portuguese

· Reporting requirements are appropriately addressed

· Lessons learnt and good practices from the various interventions documented 




5.
Work Relations
	Programme Coordinator is expected to employ a collaborative approach to ensure that the different components are integrated, and that inputs from as wide a cross section as possible are incorporated to facilitate successful implementation of the programme, in particular ensure the alignment of the annual work plans with different partners with national policies and plans and timely submission of reports. 

He/she will be responsible for providing critical and substantial input into programme implementation and overall management and supervision of the programme. He/she will manage and provide overall supervision for the Project Technical Advisor and the Administrative and Finance Assistant.


6. Monitoring and supervisory arrangements
	· The Programme Coordinator will be based in Cabo Delgado, working under the overall guidance of the Representative and direct supervision of the National Programme Analyst in charge of KIMCHI Program. A close and effective collaboration and coordination with DPS (Health Provincial Directorate), is expected during programme implementation. 

· Regular briefings will take place of the Pemba Programme Coordinator with UNFPA management.
· The National Programme Analyst based in Maputo in charge of the KIMCHI Programme will monitor the work on monthly basis. 


7.
Job Requirements
	Education: Master’s degree in social development, public health and/or other related social science field. 
Knowledge and Experience

· Seven years of professional experience preferably in managing programs/projects in the public or private sector in developing countries 

· Experience in working with government institutions, NGOs and/or UN;

· Experience working in sexual and reproductive health preferably

Computer skills: Computer skills (Microsoft Office applications).

Language skills: Fluency in Portuguese and in English

Core Competencies 

· Achieving results

· Being accountable 

· Ability to establish effective working relationships with program staff and partners

· Able to work under pressure with a multisectoral and multicultural team

· Excellent English writing skills (reports, guidance and training materials, etc)

Managerial Competencies  

· Providing strategic focus

· Engaging internal/external and stakeholders

· Leading, developing and empowering people/creating a culture of performance

· Make decisions and exercising judgment 
Functional Skill Set:

· Advocacy/ Advancing a policy-oriented agenda

· Leveraging the resources of national governments and partners/ building strategic alliances and partnerships

· Delivering results-based programme

· Internal and external communication and advocacy for results mobilization




8.
Signatures/Certification:

	Incumbent’s Name & Signature 
(If Applicable)
	<Enter Incumbent's Name Here>
<Date>

	
	

	Immediate Supervisor’s Name & Signature 


	<Enter Supervisor's Name Here>
<Date>

	Division Director’s Name & Signature 


	<Enter Division Director's Name Here>
<Date>
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